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Application Period

- [ Online Application, Payment of Examination Fee |..-Nov. 1, Wednesday 13:00 to Nov. 9, Thursday 18:00, 2023
« ['Sending the Application Docments J---««+xteeeevvveeee Nov. 1, Wednesday to Nov. 9, Thursday, 2023 (Postmark Deadline)

* Application documents mailed from outside Japan must arrive by Nov. 9, 2023

From Application to Announcement of Final results

OEnsure you choose the correct examination type.

OThe university will withdraw the application if incomplete or if any fraudulent contents are found in the
application documents. Furthermore, the university reserves the right to cancel the admission or expel the
student for the same reasons.

OYou cannot change or cancel the application after paying the application fee.

OThe university does not return the application documents and does not refund the application fee for
any reason.

OContact the Admissions Section (TEL 042-679-5602, E-mail nyushi@tamabi.ac.jp) if you wish to withdraw
your application.

HOW TO APPLY
STEP 1--- STEP 2--- STEP 3--
Registering the Information Paying the Application Fee Sending the Documents
— = Application
| = : | I ATM Ef & Completed

STEP 1---Registering the information

Click the button & C&THREY %75 WEBHEEY 1 1 on Tama Art Unversity website.
(https#/www.ta7(abi.ac.jp/admissiorﬂapply. htm)

A

Application Choose the examination type s
Period Ensure you choose right examination type.
2023,
November 1~9

Enter the personal information and upload a portrait | e <. o sz s =

photograph. »

Please confirm the information you entered on the — -

confirmation page.

* You cannot change or cancel the application after
registration is confirmed.

* If there is a mistake in registration, please apply again
from the beginning before paying the application fee.
{About the portrait photograph)

The uploaded photograph must be larger than VGA size (640*480 pixel) and in JPEG

format. The photo you upload will be used on the student ID card after enroliment.

05-1



Application
Period
2023,

November 1~9

STEP 2---Paying the Application Fee

Payment of Application Fee (35,000 Yen) T
. ENDIED I . v INED
Choose a payment method from convenience store, e
bank ATM (Pay-easy), or credit card after registration. =
Credit Card VISA, Mastercard, JCB, AMERICAN EXPRESS, Diners Club

Seven Eleven, Family Mart, Lawson, Ministop, Daily Yamazaki,

Convenience Store .
Seicomart

Bank ATM Pay-easy compatible ATM

An additional fee of ¥990 will be charged for payment of the application fee.

*The registration is complete with the payment.

*You cannot change or cancel the registration after payment.

*The registration is invalid if the payment is not fully completed within the application
period.

The registration and payment must be finished before 18:00 on the last day of the

application period.

STEP 3:---Sending and Submitting the Application Documents

Printoutthe MERSE] and %% >7/V] in A4 size and send the application
documents by mail.

= i ; k= Saione
o i, A o i e Dot o — o —
107-0008

WEBHIM

- You can download the HEFEZE] and 584> N\)L] on ‘My Page’ after the payment.
- Check pages 08~09 for the application documents, submissions, etc.

Deadline for sending the docments

Nov. 1, Wednesday to Nov. 9, Thursday, 2023 (Postmark Deadline)

Ma.il from Send the documents by express or registered mail.
inside Japan Paste the 58445\l J on an envelope (240%332mm, £ 2 1 X)
containing every document, including lEFEZE ] .

Nov. 1, Wednesday to Nov. 9, Thursday, 2023
(must arrive before deadline)

Mail from Send the documents along with the TEFEZ] and & TNV
; by DHL, FedEx, EMS, etc.
outside Japan Address: Tama Art University Admissions Section
2-1723 Yarimizu, Hachioji, Tokyo, 192-0394 Japan

* The Admissions Section will contact you by phone or e-mail if the documents that
arrive are not complete.

* The university will not answer inquiries about the application status, such as the
arrival of documents or incomplete documents.
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Application
Period
2023,

November 1~9

1939 794> smovens

Upload the submission materials required for the [ Smins
primary selection on ‘My Page’. .

Upload the data of submission materials required in the

list on page 10 on the designated form within the app-

lication period.

*You will be informed about how to upload the sub-
mission materials via ‘My Page’ of the application
website.

Application Completed

After Application~Announcement of results

2023,
December 4,
13:00~

2023,
December 21,
13:00 ~

2024,
January 18~19

2024,
January 29,
13:00~31

Download the 'SZB&%E! on My Page’.

—— e ) [seme

i

oI5 1> snovins)

Announcement of Results of the Primary Selection e

See the results of the primary selection uploaded
on ‘My Page’.

oI5 1> snovins)

{For applicants who pass the primary selection)
The explanation of how to submit the submission mat-
erials for secondary selection will be communicated
when the result of the primary selection is announced
on ‘My Page’. Submit the master’s degree thesis or equivalent in accordance with the
instructions.
*Read page 10 for the details of thesis requirements.
*The information about the secondary selection will be shared on 10th Jan., 2024

on ‘My Page’.

The Secondary Selection

You must print out and bring the MZE&ZZ | on the test day.

The notice about the entrance exam on the test day will be uploaded at the link below.
The university will announce on the same page if the starting time of the exam changes
due to the weather or the operation status of public transportation.
https://a.tamabi.acjp/adm/

Announcement of the Final Results

You can access the results at the link below with your T52E&%S ] and date of birth.
https://www.gouhi.com/tamabi/

You cannot view the results after the specified period.

Applicants who pass the secondary selection will receive the TG#&EX01Z ] by mail,
which is an official announcement of admission.

The university will not answer questions related to the results by e-mail or phone.
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Application Documents List

ROPTZET HLCOBTHRERAI TR NV (HREFRRICRBTHR) Z>ERDA2Y 1 AUL OHETHEEELTILEL,
CIR) ThEE CHEERSOUEIIRHDREHIHEIE. B—ATHS I LZAT 2EH(NIREIRET ZREL T TN

QHEFEZE (Letter of Recommendation)
[P.21]

%¥Those whoare currently
enrolled in 2nd year of the
master’s degree program at
Tama Art University are
exempt.

REEE PONE 3 s &
(DOFEREE (Application Form) All applicants Print out the documents from ‘My Page’ after making the application.
@REFEZE (Resume) [P.20] All applicants The form must be handwritten.
All applicants

+ Only Japanese or English is acceptable.
- Those who already graduated from the graduate school of Tama Art University
must submit the document.

#Only the form designated by the university is acceptable.

(@ZERFEEEZE (Confirmation Sheet)

Have the course supervisor and department chair sign the examination confirmation
sheet and submit it securely sealed. (refer to p.04 for details.)

OHBFROFE(RA) RS

(Certificate of Graduation / EEMVIERRH / EY SEM)

»*Those who graduated or
will graduate from the
master’s degree program at
Tama Art University are
exempt.

DHBFROMAEERE
(Academic Transcript from
Graduate School)

All applicants

%*Those who graduated or
will graduate from the
master’s degree program at
Tama Art university are
exempt.

[P.22] All applicants % Please contact the admissions section if you are not able to have the ZERFEERE
by the application period.
ey w
@(%oﬁ%uamfi Eh{eZkEt%)&[P 24 All applicants The form must be handwritten.
+ Certificate must be issued on or after April 1, 2023
+ The certificates must be in Japanese or English. Submit the translation from public
) agencies or Japanese language academies with the original certificates for those
All applicants not in Japanese or English.

« For those who graduated from a university outside of Japan (Master’s degree, etc.)
the graduation certificate and a degree certificate must be submitted.
[(Note) If the original of required certificates cannot be issued.
®Submit hard copies of the certificates you have.
(@Add a note that says "I will bring the original certificate on the test day.” into
the application documents.
®Submit the original certificate at the admissions section of our university on the
test day. (The certificate will be returned after confirmation)
The types of certificates that can be submitted by applicants who graduated or are expected
to graduate from graduate school in China.

Graduation + The hard copy of [Verification Report of China Higher Education Qualification
Certificate Certificate] (in English) that you can download from the China Higher Education
Student Information (CHSI) website in A4 size.
+ The original certificate issued by CHSI FREISFE « FEEEREEL > 2 — BAIERHAE
Transcript « The hard copy of [Verification Report of China Higher Education Student’s Aca-
demic TranscriptJ (in English) that you can download from the China Higher
Education Student Information (CHSI) website in A4 size
« The original certificate issued by CHS| FREIZE - FFER6E > 2 — AARIEHE
Academic + The hard copy of [Credential Report] (in English) issued by China Academic
Degree Degrees andGraduate Education Development Center (CDGDC) in A4 size.
Certificate
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RHES PIRE 3 & &
Submit a score report for one of the tests below. Those who speak English as their
first language are exempt.
% Only score reports issued between April 2021~October 2023 are acceptable.
Type of tests Certificate (hard copy is available)
- - - - Cambridge English Qualifications Certificate
®FEFHER - RE (558 D RS — Py
(English Language Test All applicants = 7R
Transcri pt/Certiﬁcation) GTEC Official Score Certificate
IELTS* Test Report Form
TEAP or TEAP CBT OFFICIAL SCORE REPORT
TOEFL iBT Test Taker Score Report
TOEIC L&R or TOEIC S&W Official Score Certificate

*As for the IELTS, the results of the Academic Module are preferable, but the General Module is also accepted. The results (with
name, test date, level, and score) printed out from the official website of each test are also allowed if you cannot submit the ce-
rtificates above.

OTEBE AL AR
(Proof of Residence Status) [P.23]

Applicants who have
foreign nationality

[Resident in Japan]

@Hard Copy of Residence Card (or special permanent residence card)
-Both sides of the card need to be attached even if there is nothing written on the
backside.

[Non -Resident of Japan]

@Hard copy of Passport
-The page with the photograph must be attached

AAREFRORIEAE
BLUHFEIRE
(Certificate of Attendance and
Academic Transcript from
Japanese Language School)

Those enrolled in the
Japanese language
academy in Japan, at any
time after April 1, 2023

+ Only certificates with an official stamp of the institutes are acceptable.

- If you cannot be issued with the certificates for some reason (e.g. the enrollment
period is too short), please submit letters or certificates with the official stamp of
the institute as proof of legitimate reason for delay.

OREIESR - XA NIV
(Label of Works and Thesis)
[P.19]

All applicants

+ Attach a label on each document or work listed on the next page.
{About ZEBA#H (Signature) )
Only a handwritten signature by your supervisor, etc., is acceptable. Submit the label
in accordance with the explanation below.
(®Submitting works in PDF data or the URL of a website
Have the handwritten signature by your supervisor, etc., on the labels printed
out and attach the scanned data of labels to each work.
(@Works you bring to the university
Attach the labels with the handwritten signature by your supervisor, etc., on
your works.
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Submission Materials List

@Submissions for the Primary Selection

Submissions listed below must be submitted in PDF format. The explanation of how to submit your works is available on the university website.

REEE PO 3 & &
(ST KT IFHET D5/ DB
(Abstract of Master’s Degree Thesis [or All applicants - Approximately 2,000 words in Japanese or 1,200 words in English.

equivalent thesis]) [PDF fZzX]

+ Approximately 3~4 pages in Japanese (approximately 4,800 characters) or 4~5
pages in English (approximately 2,400 words)

(DFIZEEHEE (Research Plan) [PDF 2z All applicants
* PP + Make sure to write the applicant's name and the theme (title) of the research plan.
+ Add photographs or figures as required.
(DPortfolio as PDF file (within 40MB)
@7R— ~ 7+ 17 (Portfolio) Applicants for ) . . .
[PDF Fo=t % 72 | L WEB FZx] Practice base @Alternative method for the portfolio as a website that contains works
#If @, submit the URL of the website.
QMFREFE—E (List of Research) Applicants for %If you submit a website that introduces your research, submit the URL of the
[PDF e & fz(FWEB FEZR) Thesis base website.

.

Only for those who pass the Primary Selection [Submission Deadline: 5% January, Fri., 2024]

@Submission for the Secondary Selection

RHEE PEE 3 & %=

{Applicants for Practice Base)
Approximately 10,000 characters (6,000 words in English).

OAELFHR(F T FEE T B 530 Applicants who . .
(Master’s Degree Thesis [or equivalent pass the primary {Applicants for Thesis Base)
thesis]) [PDF Fizzt] selection Approximately 24,000 characters (14,400 words in English).

+ The explanation of how to submit the thesis will be announced with the result of
the primary selection on ‘My Page’
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Cautions Upon Taking the Examination

Be sure to arrive 30 minutes before the start of the examination.
Those who arrive 30 minutes or later will not be permitted to take the examination.

Regardless of the reason for late arrival, the examination time will not be extended.

H N =

You will not be permitted to enter the examination site without your ZEXZ (examination ID). In the case that

you forget to bring your ZB&Z, contact a member of staff upon arrival.

The borrowing or lending of equipment is not permitted.

Do not enter any areas other than the examination site and specified areas.

There is no clock in the examination site. Bring your own if necessary.

O N o wu

In the examination site, the use of communication devices (cell phone, smartphone, computer, etc.) is
not permitted.

9. Persons other than the examinee are not permitted to enter.

10. Those suffering any infectious diseases (specifically those covered under the School Health and Safety
Act; influenza, measles, COVID-19, etc.) will not be permitted to take the examination due to the risk to
other examinees and to exam administrators.

11.There is a possibility that the start time or duration of the examination may be changed by the university
due to weather or public transportation disruptions.

12. Any specific changes to the guidelines will be announced on the university website on the day of the
examination.

The Secondary Selection Schedule

@Jan. 17, Wednesday, 2024 Installation of Works

Reception  13:00 ~14:00 (Finish installation by 17:00)

*You must attach the EHAFm < 5XA NIV (page 19) from your supervisor to prove that you ma-
de the works by yourself. (All applicants including those who are enrolled in the graduate school or as a
research student at Tama Art University must bring the labels too.)

*Bring your B2 | on the day.

*Applicants are fully responsible for the installation of their works.

*All equipment for installation or devices to display the works must be prepared by the applicant.

*The university will not take any responsibility for damages, etc., to works during the examination period.

*Read TRHEIESHICEI T B85 (Guidelines and Rules for Installation of Works) (page 12) for details
about rules of installation.

@Jan. 18, Thursday, 19, and Friday, 2024 Oral Examination

The oral examination will be conducted in Japanese or English. The information about the secondary sele-
ction will be shared on 10th Jan., 2024 on ‘My Page’ of the application website.

*You cannot bring any additional materials to show to examiners at the oral examination on the test day.

@Jan. 20, Saturday, 2024 Removal of Works

Reception  13:00 ~14:00 (Finish removal by 17:00)

*Bring your 2BRZ | on the day.
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Guidelines and Rules for Installation of Works

Bring and install your works in adherence with the following rules*.

General

« Install the works in the designated space at the examination site. The space size will be communicated to
those who passed the primary selection.

+ Hanging works directly on the wall at the examination site is not allowed, except in the case of leaning
large-sized works against the wall. Use the perforated panels borrowed from the university to hang your
works.

+ Adjustment of lighting in the examination site is not allowed.
+ You cannot suspend your works from the ceiling.

« If you will use specific equipment or devices to show works, prepare a written guide clearly explaining how
to operate them and submit the written guide to the examination staff.

+ You are not allowed to work at a height over 2m.
The university prepares a ladder on each floor. If you will work using a ladder, you must bring assistants
with you.

« Take all necessary care not to damage the facilities when installing or moving works.

« The university does not take any responsibility for the destruction of works due to natural disasters or
unavoidable accidents.

+ The university does not lend any equipment, stationery, etc., for installation, so all materials must be pre-
pared by the applicants.

+ You cannot drill, nail, tack, etc. into fixtures that belong to the university.

+ Complete the installation of works within the designated time and have the staff confirm the installation as
complete.

« Taking photos or videos at the examination site is strictly prohibited.
Precautions for Installing Three-Dimensional Works

« If works do not fit in the designated space, prepare alternative methods, such as documentation, or change
the formation of works.

« Take measures to prepare for natural disasters if you display works made of fragile materials such as glass.
Precautions for Installing Two-Dimensional Works

+ Submit the works by hanging them on the perforated panels installed by the university, not directly on the
wall at the examination site.

+ Hooks for hanging works on the perforated panels can be borrowed at the examination site. Prepare strings
or screw eyes for hanging works yourself.

- If you will display works larger than the perforated panels prepared, heavier than 5kg, works that cannot be
hung, have a depth of more than 10cm, or are unstable, you must place the works on the floor (take care not
to damage or soil the floor) and lean them against the wall of the examination site. Ensure they will not fall
over.

« If you will attach paper or posters directly to the perforated panels, first apply tape to protect the surface of
the panel.

*Rules above may change depending on the situation.

Equipment lent by the university

w90cm
s e
s00n
2 60cm
§ 60cm
h180em  |o
§ 90cm 60cm
h53 -m
B d65cm
Perforated panel (6 pieces maximum) Display stand (white) (2 pieces maximum for each)
H180cm XW90cm H90cm X W60cm X D60cm,~H60cm X W60cm X D60cm
(233cm high from floor)
*not permitted to drill, nail, tack, etc. *not permitted to drill, nail, tack etc.
*Hanging hooks can be borrowed.
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BEXMAFFR B

Dear Tama Art University president,

HRARFERAM

a20 F A
Date: (year) (month)

AR &

Name of the institution:

= B A

Official position:

K %
(HEBEANEE)

Name:

(signed by the referee)

=

Letter of Recommendation

=
(day)

1. BRDFICHITDEHAICDONT
Ability in major field of study:
FEEDFER

Total years of instruction

BEDAR
Details of instruction

IRIEDH

Current evaluation

BRDRA

Potential for development future

2. \ICDNT
About the applicant:

3. Z0fM (BEEZ(IDHHX - 1FRICDVTE)

Other (about the applicant’s thesis, works, etc.) :

TAERH

Name of the applicant:

AR AFRFFRETE (BTRAERS) BROMAERESEDHEID D R
Note: Graduates (excluding prospective graduates) from TAU's Master's Degree Course and other universities must submit this letter sealed.
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